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Disclaimer 

The Student Handbook has been designed by keeping in view all the aspects of the STMU approved 

rules and regulations. However, it is clarified that the book is not to serve as a replacement of STMU 

Act, MS/MPhil Regulations or Statutes. You are advised to go through the book on regular basis to 

keep yourself enlightened about the policies. Rules, regulations and/or policies are subject to be 

revised as per need and shall be notified by the competent authority. For up-to-date content, kindly 

consult the relevant section of the university. 

Website (https://stmu.edu.pk/academic/academic-programs/pg-programs/mhpe/) 
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Introduction to Master of Health Professions Education (MHPE) 

 

Vision 

Our vision is achieving the highest standards of health professions education throughout 

Pakistan imparted through expertly trained faculty 

Mission 

MHPE-STMU facilitates realization of our vision through educating faculty of Health 

Professions in scholarship of research and education. This can then be applied towards improving 

medical education and faculty development nationally comparable to international institutes of high 

academic standing. 

MHPE Program 

Learning Outcomes  

Medical Educationists developed through this MHPE will be able to apply concepts and 

acquired hands on experience to plan and implement latest and advanced educational trends in local 

context. 

Objectives of the Program 

By the end of this program students will be able to: 

➢ Provide a postgraduate program for health care professionals across Pakistan in the scholarship 

of teaching and educational research 

➢ Develop a body of knowledge that includes the understanding of recent developments in the 

discipline 

➢ Apply Advanced knowledge of research principle and methods applicable to the field of work 

or learning 

 

 



Scope Regarding Market, Social and Employment Perspective of the Program 

➢ Medical Educationists developed through this MHPE will be able to apply concepts and 

acquired hands on experience to plan and implement latest and advanced educational trends in 

local context. 

➢ Employment as College Faculty and Research Institutions in area of specialization. 

 
Duration of the Program and Semester-wise Break-up of Workload/ Credit hours 

➢ Duration of the course will be limited to two years. 

➢ There are two semesters per year 

➢ Zero unit will be a mandatory of one day, in which overview and processes of the program will 

be discussed. 

➢ Each unit will be of nine weeks and one contact session of four days. However, the duration 

of contact session can be changed with the consent of the program and unit directors and 

students.  

Courses: 

Unit Credits 

Unit Zero  

Unit I – Teaching and Learning  4 

Unit II- Curriculum Planning &Design 4 

Unit III- Assessment  4 

Unit IV- Program Evaluation   4 

Unit V- Research Methodology  4 

Unit VI- Organizational Leadership  4 

Unit VII- Quality Assurance and Accreditation 4 

Unit VIII- Bioethics  4 

Research Project (Thesis) 8 

 Total: 40 

 



Educational Strategy 

Classes will be conducted in the Shifa College of Medicine to facilitate workplace based learning: 

Equipped seminar rooms are available for the contact sessions. 

Teaching Methodologies 

1. Small group discussions 

2. Interactive lecture 

3. Problem solving tasks/ Assignment 

4. Hands on activities/ Experiential learning 

5. Web based online seminars (webinars) 

6. Web based online discussions groups (Dashboard)  

Administration 

Program Coordinator – Dr. Sumreena Mansoor 

Administrative Coordinator – Ms. Sobia Parveen 

Secretary – Ms. Maryam Nazir 

Teaching Faculty: 

Dr. M. Iqbal Khan     Dr. Waqas Rabbani 

Dr. Sumreena Mansoor    Dr. Tatheer Zahra 

Dr. Riffat Shafi      Dr. Muneeza Aamir Sami 

Dr. Saeed Shafi     Dr. Aisha Rafi 

Dr. Nasir Ayub      Dr. Afrose Liaquat 

Dr. Saima Iqbal     Dr. Khurram Irshad 

Dr. Ashraf Hussain     Dr. Nazeer Khan (Visiting) 

Dr. Fauzia Aamir     Dr. Darakhshan Jabeen 

Dr. Sajida Naseem     Dr. Saira Akhlaq 

Dr. Shazia Irum     Dr. Gulshan Ara 

Dr. Asif Chaudhry     Dr. Janet Strivens 

Dr. Ian Willis      Dr. Ayesha Younas   



 

Tentative Curriculum Map  

 

 
 

 



 

Guidelines To Earn A Postgraduate Degree 

 

   



 

 

Research Work Guidelines 

 
 



Semester Guidelines 

Pre-Semster Formalities 
 

➢ Submission Of Documents 

On being offered provisional admission to MHPE program, the candidate should fulfill all the 

documentary and financial requirements by the prescribed due date. The student should get his/ her documents 

verified and provide the following to the MHPE Department: 

• 2 x Passport Size Photographs 

• 2 x attested copies of Student CNIC 

• 2 x attested copies of Matric/ SSC/ O-Levels/ equivalent  

• 2 x attested copies of F.Sc./ HSSC/ A-Levels/ equivalent  

• 2 x attested copies of BS/ Equivalent  

• 1 x attested copies of NTS/ ETS/ HAT/ GAT/ equivalent (if applicable). 

• 2 x attested copies of equivalence certificate (if applicable)   

• Duly filled University Registration Form (Reg. From No. 2) 

• Fee slip – College Copy  

Above-mentioned documents should be submitted before the commencement of classes. 

➢ University and Semester Registration 

• University shall be issued University Registration Numbers within a week of the commencement 

of classes. 

• The student registration number will serve as a means of student’s identification in all the academic 

records and will not change throughout the duration of degree program.  

• The student registration number shall remain unchanged, even if the student is relegated/ 

suspended. In such cases, the student should ensure that s/he completes all the degree requirements 

within the prescribed maximum duration. Refer to Section 7 of STMU PG Academic Regulations.  

• The maximum duration for the completion of program shall not be more than double of the 

minimum duration of program.  

• Students during their course work shall be registered automatically in the courses prescribed by 

the Chairperson Academic Affairs Committee/ Academic Advisor. 

• For the subsequent semesters, the students will have to go through registration seven days prior to 

the commencement of classes.  

• Complete registration includes fulfilling all financial obligations for the course. Fee will be paid 

before commencement of the classes. No student will be guaranteed enrolment in a course unless 

registration has been completed. 



• STMU will permit students to register themselves within the registration week during regular 

administrative office hours. Registration is to be initiated by submitting a dully filled in semester 

registration form (SA Form No. 3A). 

• It will be mandatory for the students to register for the recommended number of credit hours during 

course work per semester except in the final semester. For instance, for a semester calendar 

program a full-time student shall normally undertake nine to twelve credit hours and a part-time 

student shall undertake six to nine credit hours. The per term specific amount of the credit hours 

for full-time and part-time students may vary from program to program and shall be determined 

by the respective program regulations.  

➢ Freezing of Semester 

• Students are allowed to freeze their semester due to hospitalization, Floods or other natural 

calamities, iddat/ divorce or any other situation, for the current term of studies and the fee and 

charges paid for the term shall be adjusted in the subsequent term or otherwise as may be 

determined under the Financial Assistant Program of the University (SA Form No. 3B).  

• Students are allowed to freeze the semester within the first two weeks of commencement of classes 

before the start of the academic term, if they have passed the final Examinations of previous 

semester with a minimum GPA/ CGPA required for the academic standing to remain enrolled. 

Nevertheless, the students are required to deposit the Tuition Fee of the semester, prior requesting 

to freeze.  The same will be adjusted in the next semester. 

• The refund of the Fee will be allowed only if the students apply to freeze the semester within two 

weeks of the commencement of classes. 

• A student, who neither registers any courses for a given term nor requests for freezing of the term, 

shall deem to have abandoned his program. 

• However, he may be allowed to reinstate his/her program in a subsequent term on his request in 

writing, provided he has sufficient time to complete the requirements of the program within the 

maximum period allowed from the date of his initial admission in the program. 

• He shall be required to pay the prescribed reinstatement fee along with other dues of the term. 

• Fresh Students are not allowed to freeze the semester without payment of the Admission Fee and 

the submission of the complete documents required for meeting the basic eligibility. 

• Students are allowed to freeze the semester within the overall degree awarding timeframe (i.e. 

maximum time allowed for the completion of the degree by STMU or Regulatory Body). 

  Policies and Procedures 

➢ Course Registration and Withdrawal 



• The course registrations must be completed within the registration week. However, in special cases 

if recommended by the Academic Affairs 

• Committee or Academic Advisor, the student should ensure that the courses are added/ dropped 

in light of the PG Academic Regulations. 

• The Head of College/ Department must be informed by the student through a written request 

regarding his/ her intention for addition or withdrawal of a course. Non-attendance would be 

considered as an abandoning of the program.  

• Course(s) will not be added after one week of commencement of classes. 

• Course(s) withdrawn two weeks before the commencement of the final examination will be 

recorded on the transcript with a grade 'W'. After that, withdrawal of a course will not be allowed. 

➢ Attendance Policy 

• One Credit Hour of theory will require minimum 16 Contact Hours per semester at least 32 Contact 

Hours unless otherwise prescribed by a regulatory body/ respective Board of Studies.  

• It will be mandatory for students to attend 100% of the total Contact Hours in a Subject/ Course 

of Study failing which they will not be allowed to sit in the final examination. It is also to be made 

clear that the relaxation to maintain attendance is a privilege given by the University and not the 

right of the students.   

• In case of shortage of attendance, a Lesser Grade 'W' shall be awarded to such course(s) and shall 

be reflected in permanent records (result cards/transcripts) in which a student has failed to maintain 

the minimum required percentage of attendance. Such lesser grade 'W' shall have no impact on the 

calculation of SGPA/ CGPA of the student. The student would then have to register afresh in the 

same course later.  

➢ Leave of Absence 

• Compliance to the attendance policy is obligatory for every student. 

• No relaxation is admissible in the form of casual leaves.  

• However, special consideration might be given by the Academic Affairs Committee if the 

student requests for it. 

• A student's own illness or pregnancy, death of immediate family member, natural disasters or a 

law and order situation warrants an application request. 

• The student should ensure the provision of documentary proofs in the form of medical 

certificates and/ or death certificates for the consideration of application. Suppl. Form No. 1 

should accompany the documentary proof.   



• In case of approval of the case, the Head/ In-charges of the departments would nominate the 

teachers of their respective departments to help the student to cover up for the academic loss 

incurred during his/ her absence in the courses s/he is enrolled.  

• It is clarified that the consideration and approval/ otherwise of the leave of absence is a privilege 

and not the right of the student.  

➢ Internal Assessment  

• The internal assessment is submitted before every semester prior to final semester examinations. 

• As per MS/ M.Phil Academic regulations: 

• Each course shall carry 100 marks, out of which 60 shall normally cover in assignments 

(continuous assessments) 10 for the contact hours and 30 for the University examinations (terminal 

assessment). 

• Breakup of these 100 marks shall be determined through the respective program regulations. 

• There would be no retake of the internal assessment tests/ assignments unless recommended by 

the Academic Affairs Committee in the light of STMU Academic Regulations.  

Continuous Assessment 
End of semester Summative 

Assignments Contact Period (5 + 5)% = 10% 

60% 

5% marks will be allocated to 
dashboard discussion / participation 

& 5% marks for contact session 
assessment. 

30% 
 

Weighting may be modified upon the discretion of the unit director if proportion of hands on skills in 
summative assessment is less   

 

• A student will be considered fail if he/she scores less than 60% marks. It will be mandatory to pass 

in every assignment. Students failing in any assignment or those who failed to submit will be 

required to submit the failed assignment before end of semester examination. Maximum 60 % can 

be scored in these resubmitted/missed assignments. 

• Cumulative score of 60% will be required to successfully pass in each unit. It will be mandatory 

to pass in every unit. 

• Internal assessment is maintained by the Examination Cell FPAHS and forwarded to the Controller 

of Examinations (COE) office by the Head/ In charge of Dept. / Program. 

• Results of all the components of the internal assessment are communicated to students. 

• In case the student fails to appear in the internal assessment, s/he should forward an application to 

the Examination Committee, which would then provide the recommendations, in the light of 



STMU academic regulations, to the Head/ Chairperson/ Principal/ Dean for consideration/ 

otherwise.  

• In case the student fails to appear in the terminal examination, a Letter Grade 'F' would be allotted 

to the student in the particular course unless otherwise recommended by the Examination 

Committee/ Exam Department.  

• The students should abide by the examination disciplinary procedures and ‘STMU Code of 

Conduct’ in internal assessment and Terminal Exams. 

• Acts of indiscipline/ non-compliance would be dealt with by the Examination Committee in 

accordance with Examination Regulations of STMU. 

• The student can apply for re-totaling of results on prescribed form i.e., Suppl. Form 3 after 

submitting the prescribed dues within 3 days of declaration of respective results.  

• It is clarified that the consideration and approval/ otherwise of the application to reappear in the 

internal assessment/ Terminal Exams is a privilege and not the right of the student. It might only 

be carried out after thorough screening / verification of the submitted documentary evidence. 

➢ Terminal Examination/ End-Semester Exam (ESE) Prerequisites 

• The students meeting the eligibility criteria in terms of attendance and financial requirements, 

candidature form (COE Form No. 4) and submit it to the student affairs at least 3 weeks before 

the start of the ESE.  

• The form is to be duly attested by the Principal/ Head of the respective college/ department. 

Incomplete forms are not entertained. 

• Eligibility list is then finalized by the Exam Cell and forwarded to the Exam Department.  

• The eligible students are issued the Admit Cards/ Exam Cards through the Student Affairs 

Office.  

• The students should display the Admit Cards/ Exam Cards at the time of entry into the exam 

venue and during the examination.  

• Non-compliance might result in the non-allowance of the student to appear in the exams. 

• Such procedures would be dealt by the Chairperson of the college/ departmental Examination 

Committee. 

➢ Repeating of Courses  

• A student may be allowed to repeat a course in which the grade points of the earned grade are 

below the requirements of the award of the program. 



• All course repetitions must be completed within the maximum of 50% of the credit hours of course 

work may be allowed to repeat for improvement of the CGPA. 

• All attempts will be depicted on the transcripts with a parenthesis around the new letter grade. The 

highest grade only will be used for the calculation of CGPA. 

• A student has to apply for course repetition on the prescribed form i.e., Form 3A.  

• The decision to recover and approve repetition will rest with the Chairperson of the Academic 

Affairs Committee and Director of Program. 

• The student should ensure that the academic and financial liabilities are met before s/he applies for 

the repetition of course. 

➢ Quality Assessment of  Faculty and Academic Procedures 

• The students should fill the course, teacher and program evaluation form at the end of the semester. 

They are expected to provide honest, unbiased feedback as this helps in the improvement of 

academic and affiliated facilities for the students. 

• The students can access the QEC forms through their LMS portal. The individual responses are 

not shown/ shared with the respective faculty members. 

• Submission of QEC forms is mandatory for all students. In case a student does not submit the QEC 

forms, s/he would not be eligible to appear in the End Semester Examination.   

➢ Issuance of  Provisional Result Cards 

• Result cards are issued by the Examination Department after the announcement of the semester 

results. However, in order to facilitate the students, the Exam Cell can issue the provisional exam 

card.  

• A student requesting for the issuance of the provisional result card should fulfill all the academic 

and financial pre-requisites before submitting the application. There should be no outstanding dues 

at the part of the student.  

• The student should fill the Suppl. Form 4 and submits it to the Student Affairs Office along with 

the prescribed fees. S/he can then receive the provisional result card on or after the date provided 

by the Student Affairs Office.  

 

➢ Transfer of Credits and Migration Procedures 

• A candidate may be allowed to transfer his credit hours earned and/ or to get exempted the taught 

courses qualified at any other recognized/ accredited University/ Degree Awarding Institution 



(DAI) on the prescribed application form along with the application form to the Department/ 

University for admission in the particular program. 

• The application of transfer of credit and exemption of courses shall be evaluated by the Admission 

Committee of the Department or any other body appointed by the higher statutory body/ authority. 

• No credit of a course shall be transferred if the letter grade is less than B (normally with a minimum 

grade point of 3.00 on the 4.00 scale) or a minimum of 60% marks obtained, as the case may be. 

Equivalence of other scales of evaluations shall be determined by the committee on case to case 

basis.  

• The coursework undertaken and qualified on the non-credit, audit or pass-fail basis shall not be 

considered for transfer of credit and exemption. 

• A maximum of 60% of the total credit hours of the coursework as required for completion of the 

coursework of program at the Department/ University may be acceptable for transfer/ exemption.  

• The transferred/exempted courses and their credit hours shall appear on the transcript with a 

description standing the work as transferred and/or exempted and the name of the University/DAI 

from where these were originally qualified and earned. 

• The candidate shall be responsible for providing the migration certificate/No Objection Certificate 

(NOC) of Admission, syllabi of the courses, letter grades and the grade points or marks (as the 

case may be) of all the courses that he has qualified/earned at the previous University/DAI and 

shall meet all the admission requirements and detailed information of the transfer and exemption 

policy please consult chapter 5 of MS/ M.Phil. Academic Regulations. 

  

➢ End Semester Examination SOPs (Course Work) 

• The students should ensure their presence in the premises at least 15 minutes prior to the start of 

the examination.  

• The students should bring their own stationery. No exchange would be allowed during the exam.  

• The students should wear the Admit Cards/ Exam Cards at the time of entry into the exam venue 

and during the examination. Any noncompliance might result in the non-allowance of the student 

to appear in the exams. Such procedures would be dealt by the Chairperson of the college/ 

departmental Examination Committee. 

• Mobile phones and other electronic communicating devices are not allowed in the examination 

hall during the examination. Students should ensure that they keep such devices at home or a 

secure place.  



• The University would not be responsible for the loss and/ or damage of these devices.  

• The student should sit at the place designated by the examination staff. In case a student has special 

needs; s/he should inform the Head Invigilator about the issue which would then be addressed in 

the light of STMU Academic Regulations.   

• The Examination staff supervised by the Head Invigilator holds the final right to make any decision 

regarding the entry, seating arrangement or other related matters within the premises while the 

examination is being conducted.   

• The students should ensure compliance to the STMU Code of Conduct during the conduct of 

examination. Any act of indiscipline might result in the imposition of a penalty as described by 

the Examination Disciplinary Committee.  

➢ Post-Result Procedures 

Grading policy and GPA Calculation 

• The final results are announced within 4 weeks of the conduct of examination.  

• Letter grades are allotted on the basis of the percentage of marks in each course.  

• The following grading policy is employed: 

 

Grade Key for Post Graduate Level Programs 

At the end of every semester the students would be awarded with a semester grade point average 

(SGPA) and cumulative grade point average (CGPA). The SGPA is the summation of grade points of all 

Credit Courses divided by the total number of Credit Hours taken by a student during a semester.  It is 

calculated by the following formulae: 

GPA=∑ (Credit Hrs x Grade Point)/ ∑Credit Hours 

(∑= is sum of) 

The academic fate of a student is dependent upon the cumulative grade point average (CGPA). It is the 

summation of Grade Points of all Credit. 

Courses divided by the total number of Credit Hours taken by a student beginning from his admission till 

the last examination held. 



 

 

  

➢ Academic Standing 

• After the announcement of the results, the students can apply for re-totaling of results on prescribed 

form i.e., Suppl. Form 3 after submitting the prescribed dues within 10 days of announcement of 

respective results.  

• Please refer to the guidelines provided on page no. 50 of STMU Academic Regulation 

• The minimum advisable CGPA to qualify for the promotion to the next semester and the award of 

degree is 2.5, The student shall be placed at the Good Academic Standing (GAS) status. 

• Whenever the CGPA falls below the minimum limit, the student shall be placed on the Academic 

Probation (AP) status. The academic probation shall be a warning that the student has fallen into 

academic difficulty and s/he needs to improve his grades in order to reach the (GAS) status. 

• A student on the (AP) status shall not be allowed to undertake advanced course(s) or the course(s) 

of the advanced/ subsequent term unless otherwise per mitted by the Principal / Director or Dean 

upon recommendations of the Academic Advisor through the Chairperson/ Head of the 

Department. 

• If a student fails to maintain the minimum advisable CGPA of 2.5, after availing all Probations 

and chances as mentioned above, then they will be dropped from the program. 

• A student dropped on academic grounds may be permitted to join other academic programs, 

provided they fulfill the basic criteria for admission to the concerned program. If there are some 



common courses between the student's previous academic program and the one they want to join, 

exemption can be claimed for only those courses passed during the previous program. 

• The requirements for various degree programs have been summarized in the Academic 

requirements flowchart and provided in this handbook as well. 

• The probation count shall be ascribed on the regular terms and not on the summer/winter or 

remedial terms and it shall become zero when the minimum required CGPA is achieved.  

• No relaxation or extension shall be granted over and above the maximum period allowed for 

completion of the program for any case of remedy and achieving the “GAS” status. 

➢ Issuance of Transcripts 

• Results will be issued to the students upon completion of each semester. 

• Result Card/ Transcript shall indicate the course codes, course titles, credit hours, grade points, 

letter grades and GPA/ CGPA. 

• One or more copies of Interim Transcripts can be issued to students any time on their request on 

payment of charges to the Controller of Examination through student affairs. 

➢ Research 

• On successful completion of course work (approved number of Cr. Hrs) with minimum advisable 

CGPA of 2.50/4.00 the student will be allowed to register and enroll for the research work. 

• The Departmental Research Advisory Committee (DRAC) would nominate/Appoint a Supervisor 

and Co-supervisor (if needed). 

• The student would have to submit the synopsis proposal to DRAC within 3 months of completion 

of course work. 

• If approved DRAC would forward the proposal for consideration and acceptance by the 

Institutional Review Board (IRB)  and Ethics Committee(EC). In case the proposal is not accepted 

by DRAC, the student would have to revise the synopsis in coordination with the Supervisor & 

Co-supervisor. 

• After approval by IRB & EC the proposal would be forwarded to GSRMC (Graduate Studies 

Research Management Council) for final approval. 

• The student shall then start the research work and after successful completion shall submit the 

thesis to his/her Supervisor and Co-supervisor. 

• As per the HEC Plagiarism policy the similarity index in the thesis should be < 19% with not a 

single course > 5%. In case the thesis does not comply with the limit, the thesis should be revised 

accordingly. 



• In case the thesis needs the Scientific, Linguistic and Technical standards set by the supervisor & 

Co-Supervisor it would be forwarded to the HOD for the nomination of external thesis examination 

committee (nomination of 2x internal and 2x external examiners from the departmental standing 

list of research examiner by supervisor and HOD for consideration by the COE through the 

respective Dean to seek approval of VC). 

• The appointed internal and external examiners (1 each) would submit their reports within 4 weeks 

(or as negotiated by the Exam Committee). 

• The reports can have 3 statuses: Approved, Conditionally Approved, Not Approved.  

• The outcomes would depend on the combination of various possibilities as described in the above 

thesis report chart. 

• Thereafter the Research Examination Committee would be constituted which would be facilitated 

by the supervisor and chaired by the external examiner.  The internal examiner would serve as a 

member, while the HOD/ Chairperson of the respective Department/ College would be the 

observer. 

• The date of examination would be notified by the Exam Department at least two weeks before the 

defense date. 

• The candidate would have to give a presentation on his/her research work. 

• In case of successful defense, the student would submit 5x hard bound copies of the thesis after 

incorporating the recommended changes.  

• In case the student fails to defend his/her thesis research, he/she would have one chance to re-

attempt/re-appear for the thesis defense. If he/she fails, again he/she may be conferred the next 

lower award. 

• The final thesis has to be signed by the student, Supervisor, Co-supervisor (if any), Dean and 

Controller Examination. 

Post-Degree Formalities 

➢ Issuance of Transcript  

• After successful completion of all degree formalities, the graduate students would receive one 

copy of final transcript after the payment of prescribed dues. 

• Transcripts are prepared by the Controller Office on a special paper and University seal affixed on 

the transcripts. 

• Interim and final Transcripts are issued within 30 days of the declarations of result.  

• Duplicate transcripts are issued on payment as per the timeline provided by the student affairs.  



• In case attested copies of transcripts are desired, the same should be mentioned clearly on the 

request form.  

• Postage of Transcript(s) can be arranged on written request of students. 

• Current rates for local/ overseas postage/ courier service shall apply for delivery through mail. 

• The graduates can contact the student affairs office, directly or through the Shifa Alumni Outreach 

Office (Shifa AOO), for the facilitation in issuance of transcripts. 

➢ Issuance of Degree  

• Graduating students, who complete all the requirements, clear all the dues and obtain final 

clearance, shall receive degrees/ diplomas in convocation on submission of 'Degree/ Diplomas 

Request'.  

• Degrees and diplomas (of more than 6 months duration) shall not normally be issued before the 

convocation.  However, in case of urgency a student may obtain a certificate from the Controller 

of Examinations indicating the completion of the degree/ diploma program.    

• Graduates who cannot attend the convocation shall personally receive their degrees/ diplomas from 

the Registrar's Secretariat or offices of the Heads of respective departments, Principals/ colleges/ 

institutes or directly from the office of the Controller of Examinations. 

• Alternately, degree/ diplomas may be obtained through a third person or by special mail service 

following a set procedure to be approved by the Vice Chancellor. However, this shall be at the risk 

and expense of the graduate. 

• This entire procedure shall also be applicable to the award of medals and merit certificates.  

• Duplicate Degree will be issued only once with affix duplicate stamp on it after the submission of 

fee and completion of documentary formalities. 

• The graduates can contact the Student Affairs Office, directly or through the Shifa Alumni 

Outreach Office (Shifa AOO), for the facilitation in issuance of duplicate degree. 

➢ Convocation 

• Degrees and medals would be conferred to the graduating students in the convocations.  

• Student should ensure the payment of convocation fees in time so that the students and their guests 

can attend the convocation.  

• The students should attend the convocation in the academic costume prescribed by the Academic 

Council. The Student Affairs Office would facilitate the collection of rent and the provision of 

costumes to the student.  



• Attendance of rehearsals of the convocation is mandatory for all the graduating students. Non-

compliance might result in the cancellation of the invites to attend the convocation. 

➢ Honors and Awards 

• Students achieving high academic standards shall be awarded Academic Honors upon completion 

of the respective term or the whole program. 

• All such academic honors shall be conferred along with issuance of merit certificate(s) to the 

individual student for the purpose of recognition of his hard work and documentary record. 

• The academic awards and citations of excellence would be carried out as per the decision of the 

Academic Affairs Committee.  

• Gold and Silver medals shall be awarded to the graduates who achieve first and second position 

respectively in terms of obtaining highest CGPA or aggregate percentage marks (as the case may 

be) for the whole program. Please refer to the Academic regulations for further details. 

• The medal would be awarded only to such a graduate who has completed all the degree 

requirements within the normal time duration (with regular work load and no freeze of any term), 

no F/W grades, no transfer/ exemption of credits/ courses/ contents, no disciplinary punishment 

throughout the course of study and no conviction by any court of law. 

• Other awards might be added in the convocation as approved by the Academic Affairs Committee 

and Academic Council.  

➢ Alumni Registration 

• Shifa Alumni Outreach Office (Shifa AOO) has been set up under the umbrella of Student Affairs 

Office to facilitate the alumni in their procedures related to STMU.  

• Graduates can contact Shifa AOO for all the matters including attestation of documents, issuance 

of transcripts/ degrees, convocation procedures, issuance of reference letters and participation in 

Shifa AOO events.  

• Graduates should fill the alumni registration forms in their final semesters so that they can be 

issued the alumni cards.  

• The graduates would be contacted via mail and phone about various events and achievements of 

STMU on regular basis. 

• The graduates are recommended to keep in touch with the Shifa AOO to share their professional 

achievements. 

 

Forms 



Following are the forms a student can use for miscellaneous purposes during his/her 

enrollment in the university. 

• University Registration Form 

• Course/Semester Registration Form 

• University Withdrawal Form 

• Semester Freeze Application Form 

• Credit Transfer Form 

• Candidature Form 

• Re-Totaling Form 

• Student Clearance Form 

• Student Application Form 

• IRB Letter 

• Publication & Authorship Rules 
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Contact Directory 

Title Contact Number Email Address 

Program Director 051-8464212 vc@stmu.edu.pk 

Program Coordinator 051-8493013 programcoordinator.sshpe@stmu.edu.pk 

Admin Coordinator 051-8493066 coordinator.sshpe@stmu.edu.pk 

Secretary 051-8493044 secretary.sshpe@stmu.edu.pk 

Online Admissions 051-8493009 online.admissions@stmu.edu.pk 
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